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Add a Discount 

To Any Transaction 
 
 



Enter Product Details 

For instructions on adding a product to a transaction, please see the “Create a New Sale” 
section of the manual.  Note 

Once a product has been Added on the 
TRANSACTION DETAIL screen, a discount 
can be added by selecting “Add A Discount.” 



Add the Discount 

Enter the name 
of the discount 
and select the 
Discount Type 
and Rate. 



Add the Discount 

Discounts can be 
provided via a flat rate 
($10), a percentage 
(20%) or per unit rate 
($0.02/gallon). 



Add the Discount 
“ADD TO 
TRANSACTION” and 
the system will 
calculate the new 
subtotal.  



View Discount Details 

Details of the transaction can be 
viewed by clicking the + next to the 
product or selecting “Expand All.”  



View Discount Details 

Select “Edit” to change or 
update the discount.   



Edit or Delete Discount 

You can edit the 
Name, Discount 
Type, Rate to which 
the discount is 
applied.  



Edit or Delete Discount 

To delete the discount from 
the transaction, select  the 
red “X.”  



View Discount Details 

When the transaction is complete. Select “COMPLETE TRANSACTION” 


